Title 2, California Code of Regulations, Section 18750 (e) (1) (D) requires that any amendment to the COI code include "written justification for any changes including all changes in or additions to the designations or disclosure responsibilities." General Counsel has created a list of decision-making responsibilities that campuses may use to help indicate the kind of decision-making authority possessed by employees in designated positions. For convenience, the corresponding letters of each listed item (A through F) may be used as a shorthand method for documentation purposes in the statement of reason section of the database form. However, campuses are asked to provide information sufficient to explain the reason for the designated position list change submitted (refer to Attachment D).
The following chart outlines the information that must be submitted for all substantive position changes: (If a job has been deleted from list because campus has determined the position no longer meets the COI filing criteria, an explanation must be provided in the Statement of Reason.)
Type of Change

